Important! Download and save this fillable PDF on to your computer, and then complete
the task using the PDF that you saved on your computer.

WritinE Practice

Writing a Description

Look at the incident investigation report for the incident at CDN Malls below. Most of the report
has been completed, but the description of the incident in Section 5 is incomplete.

Write a description of the incident for Section 5 of the form based on what Ana said. Read or listen
to Ana’s statement about what happened again if you need to.

Remember to use facts from what Ana said to describe what happened. Write your description in

the order that it happened and remember to use the past tense. Follow the steps that you learned
from the strategy coach for writing a description of an event.

Incident Investigation Report CDN MALLS

1) Type of incident: (Check all that apply)

[] Serious Injury [] Serious incident [ Other:

[] Property damage m Minor injury

2) Basic Information:

Date and time of incident: Qafurdag, Januarg 28, 2016 10:15 am.
Location of incident: CON Malle Hall 1, in front of Cellphones Plug

Employer: Tech Shop

3) Injured workers:

Name (worker #1):  Ahmed Maeri

Position/Title: ga[ggpgrgon
Type of injury: Broken wrigt
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[ Fatal [0 More than two
days in hospital

[ First aid [X] Time lost at work

Name (worker #2): N/A

K] Medical aid

[] Permanent disability

Position/Title:

Type of injury:

[ Fatal [0 More than two
days in hospital

[ First aid ] Time lost at work

4) Witnesses: (If withessess provided statements)

Name of witness: Ana Maﬂmgz

] Medical aid

[] Permanent disability

Position/Title: galggpergon

Name of employer: Cellphoneg plug

Contact (Tel/email):  (403) 444-4444

amart@anymail.ca

Date of incident: Januarg 28,2016

Date of statement:

January 30, 2016
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5) Describe what happened immediately before, during, and after the
incident.

6) What was the cause of the incident?

There wag a looge tile on the floor.

7) How can we prevent a similar incident from happening in the future?

Encure the uge of proper eafety signage ag soon ag possible. Monitor floor
conditiong regularly.

8) Contact information: (Include the name and contact information for
the person completing this form)

Name:  Suean Granger

Tel: (403) 222-2222

Email: ggranger@cdnmalle.ca
signature: Susan Granger

Adapted from Government of Alberta Jobs, Skills, Training and Labour. (2009). Used with Permission.
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