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Task 2 
 
Listen to this excerpt from one of the reading texts in this chapter. Pay attention to how the speaker 
groups words together. Mark any pauses you hear with a /.    
 
Discuss the pauses you marked.   
Practise reading along with the audio, pausing where the reader pauses. 
 
 
 

 

 

 

Important! Download and save this fillable PDF on to your computer, and then complete 
 the task using the PDF that you saved on your computer.
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	undefined: Learn new skills and improve your knowledge. Keep a workplace journal. Log your successes and your challenges. Reflect on the challenges so that you can set self-development goals. A workplace journal will help you with your performance review and your goal setting. Speak up at meetings and offer suggestions. Your co-workers and supervisor may not take your suggestions, but they will appreciate your input. If you are self-conscious or shy at meetings, take your focus away from yourself and concentrate instead on the topic and discussion. Use your knowledge and skills to solve problems and make decisions.
 


